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About your Student Handbook

This handbook has been designed to give you essential information about your department and
the University.

Other sources of information are available to help you, and are at www.essex.ac.uk/myessex.
Friendly departmental staff are here to help and you can find their contact details in this
handbook.

Remember that at Essex, we don'’t separate our students and academic staff, or our professional
services staff from our alumni. Everyone is a member of our community for life. Our three
uniquely intimate campuses encourage an inter-weaving of people, ideas and disciplines. We
celebrate diversity and challenge inequality. Whatever your background, race or sexual
orientation, you are part of a vibrant community that lives, learns and plays together.


http://www.essex.ac.uk/myessex
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Introduction and Welcome

Welcome to the Department of Language and Linguistics. You have joined a large and vibrant
community of scholars (around 40 teaching and research staff) interested in all aspects of
language, including the acquisition of practical translation, interpreting and subtitling skills. Our
programmes are designed to inform you, challenge you, and provide you with the knowledge and
skills you will need for a career in translation/interpreting/subtitling.

This handbook gives the key information you will need to get started on, and get the most from,
your programme. It gives details of the staff who are directly involved in teaching and
administering the translation/interpreting/subtitling programmes, and outlines the structure of each
programme and how it is assessed. It is very important that you familiarise yourself from the start
with the Rules of Assessment (section 5). Although these may seem rather boring, they
determine the overall class of degree that you will obtain, so it is vital that you are familiar with
them. The handbook also gives an outline of the facilities that we have at Essex both for classes
and self-access work, what you can expect from us as teachers, and what we expect from you as
students.

The atmosphere at Essex is friendly and informal. You should not hesitate to contact any of us in
the Department if you have questions or problems. If we can’'t answer or deal with them
ourselves, we will find someone who can.

We wish you a successful and enjoyable stay with us.

The Translation, Interpreting and Subtitling Team



2.2 Term dates, calendar and academic week numbers

The Academic Year and Term Dates for 2015-2016

Autumn Term 5" October 2015 — 11" December 2015
Spring Term 11™ January 2016 — 18" March 2016
Summer Term 18" April 2016 — 24™ June 2016

Academic Calendar and week numbers
The University uses a week numbering system that covers the 52 weeks of the calendar year,
and starts on Monday 28" September 2015 (Week 1).

A table setting out the dates and corresponding week numbers is available at:
http://www.essex.ac.uk/students/course-admin/timetables.aspx

Student Staff Liaison Committee Meetings

Autumn Term Wednesday 2™ December 2015 (TBC)
Spring Term Wednesday 3" February 2016 TBC)
Summer Term Wednesday 4™ May 2016 (TBC)

2.3 Timetables

Information about teaching timetables and your individua-5.9( .2(i)-1.1)2.6(r)-5-6(et)-6.6(abl)2. a(be)10.5(r)-5- .


http://www.essex.ac.uk/students/course-admin/timetables.aspx
http://www.essex.ac.uk/students/
http://www.essex.ac.uk/immigration/
https://www.essex.ac.uk/myessex/

About Department of Language and

Linguistics

3.1 Details of academic staff including contact details

Meet your departmental staff

Dr Nancy Head of Department Office: 4.326
Kula Ext: 2666
Senior Office Hours: by appointment
Lecturer Email: nckula@essex.ac.uk
Linguistics
Dr Enam Al PGR Admissions/Visiting scholars | Office: 4.203
Wer Co-ordinator Ext: 2240
Senior Director MA Sociolinguistics Email: enama@essex.ac.uk
Lecturer
Linguistics
Dr Doug ERRL Editor, PGT Student Co- Office: 4.142
Arnold ordinator, PEC member, PGT Ext: 2084
Senior assessment committee, PGT Email: doug@essex.ac.uk
Lecturer SSLC, Evacuation Chair Operator
Linguistics (Study Leave Summer Term)
Mrs Dounia ML Seminar Co-ordinator, Study Office: 4.215
Bissar Abroad Advisor (French), Ext: 2213
Lecturer Director BA French Studies and Email: dbissar@essex.ac.uk
Modern Modern Languages, Director BA
Languages Modern Languages and
(French) Linguistics, Director BA
International Relations and Modern
Languages, MA TIS Management
Committee
Prof Bob Director of Research Students, Office: 4.202B
Borsley Research/Impact management Ext: 3762
Professor committee, Postgraduate Email: rborsley@essex.ac.uk
Linguistics education committee, PG
Scholarships committee, Director
BA Linguistics, BA English
Language and Linguistics, BA
English Language, BA English
Language and History, Editor
Journal of Linguistics



http://www.essex.ac.uk/langling/staff/profile.aspx?ID=80
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=80
mailto:nckula@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=55
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=55
mailto:enama@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=56
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=56
mailto:doug@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2898
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2898
mailto:dbissar@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=66
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=66
mailto:rborsley@essex.ac.uk

Mrs Daniela
Carboni
Lecturer
Modern
Languages
(Italian)

Undergraduate Modern Languages
Admissions Co-ordinator, Visit and
Open Day Adviser/Presenter, Web
and Social Media Co-ordinator,
Frontrunner supervisor,
Recruitment and conversion team.

Office: 4.324
Ext: 4835
Email: danic@essex.ac.uk

Miss Laurine

Cathala
Lecturer
Modern
Languages
(French)

Dr Vineeta
Chand
Lecturer
Linguistics

Office: 4.217
Ext: 2111
Email: laurine.cathala@essex.ac.uk



http://www.essex.ac.uk/langling/staff/profile.aspx?ID=111
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=111
mailto:danic@essex.ac.uk
mailto:laurine.cathala@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2444
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2444
mailto:vineeta@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2897
mailto:cchenn@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=69
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=69
mailto:rclift@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=114
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=114
mailto:bdepaiva@essex.ac.uk



http://www.essex.ac.uk/langling/staff/profile.aspx?ID=4422
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=4422
mailto:c.delleluche@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=71
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=71
mailto:seisen@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=3445
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=3445
mailto:sescobar@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=74
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=74
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=74
mailto:aganem@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2293
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2293
mailto:cgkono@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=75
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=75
mailto:jrpgoo@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=77
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=77
mailto:roghawk@essex.ac.uk
https://www.google.co.uk/imgres?imgurl=http://cdn.funphotobox.com/fbcovers/static/fb_avatar_blank.png&imgrefurl=http://fbcovers.funphotobox.com/facebook-cover/fbcover26/editor?start%3D1&docid=g5iXE2NelkbgkM&tbnid=wjC8SmZD0SfIHM&w=170&h=170&ei=gxO1U6qhGsSJPbnTgfAJ&ved=0CAYQxiAwBA&iact=c

Ms Emma Study Abroad Co-ordinator (ML), Office: 4.303
Hopper Undergraduate Education Ext: 2191
Lecturer Committee, CISH Link, Study Email: eehopp@essex.ac.uk
Modern Abroad Adviser (German),Director
Languages BA Modern Languages and
(German) Teaching English as a Foreign
Language (TEFL)
Dr Wyn International Partnerships, Year Office: 4.209
Johnson Abroad Co-ordinator (Linguistics), Ext: 2082
Senior JYA Co-ordinator, 1% Year Email: wyn@essex.ac.uk
Lecturer Linguistics Co-ordinator, Visit Day
Linguistics Team, UG Education Committee,
UG Exams Scripts Co-ordinator,
Member of UG SSLC, Director MA
English Language and Linguistics
Dr Mike Senior Tutor, Disability Liaison Office: 4.208
Jones Officer, Undergraduate Admissions | Ext: 2231
Reader Co-ordinator, Visit Day Team, Email: majones@essex.ac.uk
Linguistics Evacuation Chair Operator, Ethics
Co-ordinator
Dr Fang Liu | Departmental Statistics Adviser Office: 4.344
Lecturer Ext: 4836
Linguistics Email: f.liu@essex.ac.uk
Ms Jessie Modern Languages Co-ordinator, Office: 4.205
Mallinson Department steering group, Visit Ext: 2229
Lecturer Day Team, UG Education Email: mallj@essex.ac.uk
Modern committee, CISH Link, Director BA
Languages Modern Languages; BA Modern
(Spanish) Languages and Linguistics; BA
Language Studies; BA Spanish
Studies and Modern Languages;
BA Modern Languages with Latin
American Studies; BA Spanish
Studies with Latin American
Studies
Ms Gemma Undergraduate Admissions Co- Office: 4.320
Martinez- ordinator, Visit Day Team, Study Ext: 2186
Garrido Abroad Adviser, Director BA Maths | Email: gimart@essex.ac.uk
Lecturer with a Modern Language
Modern
Languages
(Spanish)
Prof Florence | Staff Appraiser Office: 4.131
Myles (Study Leave Autumn and Spring Ext: 2228
Professor Term) Email: fmyles@essex.ac.uk
Linguistics

11



http://www.essex.ac.uk/langling/staff/profile.aspx?ID=110
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=110
mailto:eehopp@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=78
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=78
mailto:wyn@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=79
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=79
mailto:majones@essex.ac.uk
mailto:f.liu@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=116
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=116
mailto:mallj@essex.ac.uk
mailto:gimart@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2332
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2332
mailto:fmyles@essex.ac.uk

Mrs Claudia Outreach Co-ordinator, MA TIS Office: 3.302
Nehmzow Management Committee, Ext: 2212
Lecturer Director BA German Studies and Email: cnehm@essex.ac.uk
Modern Modern Languages, BA Philosophy
Languages and/with Modern Languages,
(German) Frontrunner supervisor,
Recruitment and conversion team,
Visit Day Team
Mrs Lexa MA TIS Management Committee, Office: 4.322
Olivera-Smith Library Link, Spicer Librarian Ext: 2235
Lecturer Email: molivera@essex.ac.uk
Modern
Languages
(Spanish)
Prof Peter Human Rights Link Office: 4.328
Patrick Ext: 2088
Professor Email: patrickp@essex.ac.uk
Linguistics
Ms Sandrine MA TIS Management Committee, Office: 4.217
Perrin Director BA Modern Languages Ext: 2111
Lecturer with Film Production and Editing Email: sandrine@essex.ac.uk
Modern Skills
Languages
(French)
Ms Ignazia Staff Appraiser, MA TIS Office: 4.320A
Posadinu Committee, Undergraduate Ext: 2239
Senior Assessment Committee, Email: iposad@essex.ac.uk
Lecturer Postgraduate Assessment
Modern Committee,
Languages Director MA Translation,
(Italian) Interpreting and Subtitling, Director
BA Italian Studies and Modern
Languages
Dr Karen Director of Undergraduate Office: 3.306
Roehr-Brackin | Education, Department steering Ext: 2189

Senior
Lecturer
Linguistics

group, Chair Undergraduate
assessment committee, Chair UG
SSLC Committee

(Study Leave Spring & Summer
Terms)

Email: kroehr@essex.ac.uk

Prof Louisa Departmental Seminar Co- Office: 4.332
Sadler ordinator, Director of Ext: 2888
Professor Undergraduate Education (SP, Email: louisa@essex.ac.uk
Linguistics SU), Department steering group
member, Chair UG SSLC (SP,
SU), Chair UG Assessment
Committee (SP, SU), Director MA
Linguistics, MA Linguistics Studies
Prof Monika Research Director, Department Office: 4.206
Schmid statistics adviser, Chair Ext: 2089
Professor research/impact management Email: mschmid@essex.ac.uk
Linguistics committee, Director LaDeli,

Director MA Applied Linguistics

12



http://www.essex.ac.uk/langling/staff/profile.aspx?ID=109
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=109
mailto:cnehm@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=1268
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=1268
mailto:molivera@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=82
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=82
mailto:patrickp@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=107
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=107
mailto:sandrine@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=112
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=112
mailto:iposad@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=87
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=87
mailto:kroehr@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=88
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=88
mailto:louisa@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=3396
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=3396
mailto:mschmid@essex.ac.uk

Prof Andrew Director BA Linguistics and Office: 4.334
Spencer Sociology Ext: 2188
Professor Email: spena@essex.ac.uk
Linguistics
Dr Sophia Disability Liaison Officer Office: 4.123
Skoufaki UG Admissions Co-ordinator Ext: 3754
Lecturer (Linguistics), Visit/Open Day Email: sskouf@essex.ac.uk
Linguistics adviser/presenter, Recruitment and
conversion team
Director BA Linguistics and
Sociology (from Spring 2016)
(Study Leave Autumn term)
Ms Teresa Employability Development Office: 4.213
Torres Director (ML), Language Assistants | Ext: 2110
Lecturer / Internships Co-ordinator, Visit Email: torrmi@essex.ac.uk
Modern Day Team, Member UG Education
Languages Committee, Film Club Co-
(Spanish) ordinator, CISH Link, Frontrunner
supervisor, Study Abroad Adviser,
Director BA Politics and Modern
Languages; BA Modern
Languages and English Language
Ms Laetitia Undergraduate Admissions Co- Office: 4.219
Vedrenne ordinator (Modern Languages), Ext: 2114
Lecturer Visit Day Team, Study Abroad Email: laetitia.vedrenne@essex.ac.uk
Modern Adviser, Director BA Literature
Languages and/with Modern Languages
(French)
Ms Yanxi Office: 3.304
(Antonia) Wu Ext: 3748
Lecturer Email: ywuu@essex.ac.uk
Modern
Languages
(PGT

Translation)

Miss Nan Zhao

Lecturer
Modern
Languages
(PGT
Translation)

International Partnerships Co-
ordinator, Overseas Recruitment,
Chinese-English T&l Management
Committee, Translation and
Interpreting mock conference Co-
ordinator

Director PG Diploma Chinese-
English Translation and
Interpreting

Office: 4.121
Ext: 2830
Email: nzhaoca@essex.ac.uk
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http://www.essex.ac.uk/langling/staff/profile.aspx?ID=90
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=90
mailto:spena@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2089
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2089
mailto:sskouf@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=117
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=117
mailto:torrmi@essex.ac.uk
mailto:laetitia.vedrenne@essex.ac.uk
mailto:ywuu@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2896
mailto:nzhaoa@essex.ac.uk

Who to go to if you need help

If you have any queries relating to your department or course of study, please contact the
Graduate Administrator for English Language and Linguistics or our Student Administrator for
Translation.

Need to talk to your tutor?

All teaching staff (except for those on study leave) hold weekly office hours at which they meet
students. Office hours are normally posted on their office door. If you are unable to meet a
member of staff during the stated office hours, you should make an appointment via email or
telephone.

http://www.essex.ac.uk/langling/staff/Staff.aspx?type=academic

Staff research interests

A list of our teaching staff with their research interests and backgrounds can be viewed on the
Departmental website: http://www.essex.ac.uk/langling/

The Departmental Community: Who does what

During your studies here, you register for a particular course (or course of study, e.g. MA
Translation, Interpreting and Subtitling), and as part of your course you will take a number of
different modules (i.e. taught credits) each year. For example, a MA student on the MA
Translation, Interpreting and Subtitling would take four modules each term/ eight in total worth
15 credits each and a research based dissertation worth 60 credits, 180 credits in total. Most
modules are taught and supervised by a single member of staff who is the designated module
supervisor, and who is responsible for drawing up a module description containing details of
assessment, coursework deadlines etc. However, in some cases, the module supervisor may
be different from the class teacher (e.g. where modules attract large numbers of students and
are divided into several classes, or where a module is taught by more than one member of
staff because it involves different areas of expertise). Class teachers monitor the attendance
and progress of students in their classes, and report on these to the module supervisor, who in
turn reports to the Director of Postgraduate Taught Students (see below). If you have any
problems related to any of the modules you are taking, first talk to the relevant module
supervisor/s or your course director, who will refer you to the Postgraduate Taught Student Co-
ordinator if necessary.

Postgraduate Taught Student Co-ordinator

Doug Arnold is responsible for monitoring student progress on all postgraduate taught courses
administered by the Department, for arranging special syllabuses and for matters relating to
examinations. He is also responsible for co-ordinating and overseeing student progress on our
postgraduate modules.

Course Directors

Each degree course has a Course Director (also known as your Adviser), who can answer
academic queries about the course (syllabuses, options and so on). Course Directors will
arrange to meet all new students on each degree course they direct at the beginning of the
year, and talk to you about your studies and welfare. There will be a follow-up meeting with
your Course Director around week 20, in which you will be asked to think of a dissertation
topic.
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Administrative Staff

3.2 Details of administrative staff

The administrative team in the department are your first port of call for any non-academic
matters. If they are unable to help directly they will be able to point you in the right direction.
The departmental office is open daily between 09:30-12:30 and 14:00-16:15 (closed

Wednesday afternoons).

Mrs Samantha
Durling
Departmental
Administrator

Sam is the Departmental
Administrator and oversees the
administrative team

Office: 4.324A
Email: sdurling@essex.ac.uk

Mrs Caralyn
Elmer

Departmental
Administrative
Assistant

Caralyn supports the Head of
Department, the Departmental
Administrator and the Research
Director. She is also responsible
for Health and Safety, Ethical
approval applications and
departmental finances.

Office: 4.307
Email: celmer@essex.ac.uk

Mrs Sarah Bevan

Student
Administrator
[UG/PGT
Languages]

Sarah is responsible for the
administration of Modern
Languages degree courses and
modules in respect of
Undergraduate, PGT
(Translation and Interpreting)
and Essex Modern Language
Certificate students.

Office: 4.305
Email: laladmin@essex.ac.uk

Ms Abigail Ueno
Graduate
Administrator

Abigail (Abi) is responsible for all
Linguistics PG admissions,
student administration and
examination matters in respect of
all Postgraduate Taught
(Linguistics) Students and
Postgraduate Research Students
in the Department.

Office: 4.305
Email: aueno@essex.ac.uk

Mrs Val
Hartgrove
Undergraduate
Administrator
[Linguistics]

Val is responsible for the

administration of undergraduate
Linguistics degree courses and
modules within the Department.

Office: 4.305
Email: vhartg@essex.ac.uk

Mrs Sharon
Gynn
Languages for
All Administrator

Sharon is responsible for the
administration of the Languages
for All programme.

Office 4.303A
Email: faadmin@essex.ac.uk
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http://www.essex.ac.uk/langling/staff/profile.aspx?ID=61
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=61
mailto:sdurling@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=62
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=62
mailto:celmer@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=4492
mailto:laladmin@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=4426
mailto:aueno@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2984
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=2984
mailto:vhartg@essex.ac.uk
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=3270
http://www.essex.ac.uk/langling/staff/profile.aspx?ID=3270
http://www.essex.ac.uk/study/languages/forall/
http://www.essex.ac.uk/study/languages/forall/
mailto:lfaadmin@essex.ac.uk

3.3 Resources supplied or maintained by the department such as departmental library,
labs, computer labs

Constable Building Interpreter Training Lab

This facility will be available from
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http://www.essex.ac.uk/it/computers/labs/

Spicer Library

The Spicer Library is a lending library for our graduate students working in the fields of applied
linguistics and English language teaching (ELT). It houses an invaluable collection of applied
linguistics books, ELT materials (in various languages), MA dissertations and PhD theses, with
around 4,000 volumes in total. It complements the main University library, the Albert Sloman
Library.

The library is located in room 3.115, near Computer Lab D. Opening hours vary each term, so
please check departmental notice boards and e-mails regularly for the latest information.

Mrs Lexa Olivera-Smith is the Spicer Library supervisor. Please contact Lexa with any comments
or suggestions about the library.

We rely on student volunteers to help with the basic day-to-day running of the library. Please e-
mail the Spicer Library volunteers at spicer (non-Essex users add @essex.ac.uk) if you would
like to find out more about volunteering.

The Spicer Library has served our postgraduate students since the mid 1980s, complementing
and supplementing the services provided by the Albert Sloman library.

Group study pods

Need to work collaboratively? Our IT-rich group study pods provide an ideal setting for
encouraging creative team-working among groups of students. Group study pods are open
access and are first-come first-served; they can’t be pre-booked. There are 15 group study pods
on our Colchester Campus, to find one go to: www.essex.ac.uk/it/computers/pods/.

Digi recorders

Digi recorders are availible for loan via the Departmental office, if you would like to book one
please email the Departmental Administrative Assistant (Caralyn Elmer).
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3.4 Location of departmental office, opening hours, common rooms, noticeboards,
photocopying

Our location

Colchester Campus
Department of Linguistics
University of Essex
Wivenhoe Park
Colchester CO4 3SQ

General enquiries: Translation and
Interpreting laladmin@essex.ac.uk or 01206 872306

>

u/ Website: http://www.essex.ac.uk/langling/

n Facebook: https://www.facebook.com/lalessex

| Twitter: https://twitter.com/EssexLang Ling

Departmental Office (4.305) Opening Hours

Term Time and Vacation Period

Monday 09:30-12:30 14:00-16:15
Tuesday 09:30-12:30 14:00-16:15
Wednesday 09:30-12:30 CLOSED

Thursday 09:30 - 12:30 14:00-16:15
Friday 09:30-12:30 14:00-16:15

PLEASE NOTE

During the examination period (weeks 33-39), the departmental office will operate on reduced

opening hours.

Monday 11:00 — 12:30 14:00-15:00
Tuesday 11:00 — 12:30 14:00-15:00
Wednesday 11:00 — 12:30 CLOSED

Thursday 11:00 - 12:30 14:00-15:00
Friday 11:00 - 12:30 14:00-15:00
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EQUIPMENT

listen again...

Recording equipment and microphones are available for short-
term loan for use by students studying in the Department from
the Departmental office (Room 4.305). If you are borrowing
expensive items of equipment, we may ask you for a deposit
(which is returnable if the equipment is returned in good
condition).

Foreign language dictionaries in French, German, Italian,
Portuguese and Spanish are available for short-term loan for
students studying modern languages in the Department. The
dictionaries can be borrowed from the Departmental office
(Room 4.305) and are for use in the Social Space (Room
4.305A) only.

The departmental social space (also referred to as the Common
Room) is located in room 4.305A and is for all Language and
Linguistics students to use. It has a vending machine for tea,
coffee and hot chocolate, and there are foreign language
newspapers and magazines. You can relax there between
classes. Sometimes we use if for one-off events and meetings,
but mostly students can come and go as they please.

A photocopier for students use is available in 4.305A. Pre-paid
cards (£2.00 for 40 copies) can be purchased from the
departmental office (room 4.305) and are for the use on the
departmental machine only.

Student Pigeon-holes

Departmental student pigeon-holes can be found in 4.305A.
You should check your pigeon-hole, regularly particularly during
term-time.

There are General, undergraduate and postgraduate notice
boards relating to Language and Linguistics outside the
Departmental office (Room 4.305). There are also notice boards
for careers information and job opportunities.

The Department does not routinely record
lectures/seminars/classes. Exceptions will be made for students
on health grounds, on the recommendation of the Student
Support Office or in the event of a timetable clash which is un-
resolvable.

http://listenagain.essex.ac.uk/
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3.5 Details of departmental support
Your personal tutor

All taught postgraduate students have a personal tutor who you'll meet soon after you've arrived,
and who you’ll meet regularly throughout your course. Your personal tutor is there to help you
feel connected to your department, and is someone you can talk to if you have questions about
your course or encounter any difficulties which affect your studies. Your personal tutor may also
recommend other support services on campus that might be able to help. If you're unsure who
your personal tutor is, please ask a member of the administrative staff in your department.

3.6 Departmental policy on the use of smart phones, laptops and tablets

Please refer to your academic teacher in connection with the use of your mobile phone, other
technology and dictionaries for teaching-related purposes in lectures and classes, and in-class
tests. We respectfully ask you not to use them for personal calls, social networking and texting in
classes or in the departmental office.

A student may not make a personal recording of a teaching event, supervisory meeting, oral
examination or other formal meeting or committee which considers the student’s academic
progress or performance without the permission of all other individuals present. If this permission
is granted, the recording may be made for the personal use of the student only, in support of their
studies and learning. The recording must not be made publicly available or shared for other
purposes without the consent of all those present. Disabled students who have difficulty with
note-taking are encouraged to contact Student Support for further information on when recording
is permissible and other access strategies.

3.7 Details of how the department will communicate with students
By email: this is the preferred form of communication with students. Be sure to
check your email regularly. The Department strongly recommends you to

check your email every day.

On the department website: This is a very important source of news about all
aspects of your studies. Check it regularly.

By a notice: There are notice boards relating to linguistics and modern languages
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3.8 Departmental Prizes

The Translation Prize is awarded annually to the student with the best overall performance in
Modern Languages/Chinese Translation.
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Learning and Teaching

Section 2: Academic Matters
4.1 Department statement about learning, teaching and independent study

The Department aims to provide a varied curriculum offering training in the range of skills
students need to undertake work as language professionals. Modules are designed to improve
students’ language proficiency and their ability to move quickly and accurately between English
and another language. This is achieved through a combination of